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Mastering time management is important for parents to
discipline their children, but it is also a challenging one.
Therefore, it is very important to teach children to learn time
management, build up self-discipline, manage routines and
L) % overcome procrastination.

¥  Let our Children to be the Master of Time
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So teach us to number our days, that we may apply our

hearts unto wisdom. Psalm 90:12
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/ El What principles can be applied when we teach children time management? \
l e Casual vs Planning: Arrange time in advance and control it, and don't be controlled by it.

® Want vs Need: Learn to let go of what you want to do at will, and do what you need to do.
l ¢ Urgent vs Important: Urgent things are not necessarily important, and important things are not

necessarily urgent.
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1. Plan daily and weekly working hours, use a work list (To-do List), arrange the sequence of
actions, plan the time required for each action and the deadline to be completed the
actions, and evaluate the progress regularly.

. Avoid overfilling the time. Allow some buffer time to deal with unexpected things.

. Know your biological clock and use your most efficient time to do the most important things.

. Make good use of student handbook, telephone, E-Mail, Google Calendar, etc. to schedule
your work.

. Make good use of fragmented time (e.g. waiting for the bus, waiting for someone) to ([
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complete small tasks. For example: prioritize your to-do list.

HEIf my children have the habit of procrastinating, how can | help the them? .
Wong Chun Kit, an educational psychologist at the Heep Hong Society, pointed out that if

parents give instructions when their children are playing, watching TV, or playing computer |
games, they will easily get responses such as "l want to watch TV first" and "I want to play more." |
Parents can try the following 4 ways, let him weigh the consequence of doing or not doing.
1. Give a buffer time, such as "After 5 minutes of playing, | will come to remind you to do your |
homework/revision." |
2. Put forward attractive solutions, such as "Do your homework/revision now, and play for 15
minutes later." |
3. Indicate the consequences of procrastination, such as "If you don't do homework/revision
now, you will not have the play time tomorrow." |
. Discuss with your children the benefits of getting things done early. For example, it is easier
to digest and find out problems early if they start the revision early and divide the reV|S|on '
range into smaller parts. ;
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